November 10, 2020. 

The Manager 
Human Resource 
Department Karachi 

Subject: Application for Job 

Dear Sir/Ma’am 

With due respect, I am writing this letter to request for an opportunity of job in your 
organization for a position compatible with my education and skills as mention in my 
CV, attached with this application. 

Recently, in the month of January 2020, I received a certificate from My Choice 
Foods as a trainee officer, in the Quality Control Department. There I have learnt 
how to deal with the packaging materials, peanuts, sugar and glucose and have 
performed their relevant experiments. 

Whereas, by the end of August, 2019. I have completed my bachelors in Food 
Engineering from NED University and have studied major courses relevant to the 
food and food industry. I have worked as an internee at PARC-Southernzone 
Agricultural Research Centre and visited different labs of quality control, also 
studied few ingredients used as raw materials in food processings. 

I have keen interest in the field of product quality (Control/Assurance) and want to 
brush up my skills in accordance with it. My other fields of interest also includes 
research and development (R&D) department. I also wish to work with your field to 
utilize and enhance my knowledge and skills. 

Observation is a key factor in many situations that indulges within me and I also have 
the ability to work with different types of people. Furthermore, my contact details and 
brief description of skills is present in the CV. 

I hope for a positive response on behalf of this application. 

Thank you 

Sincerely 

Maheen Ahmed 

Dept, of Food Engineering 

NED University of Engineering & 

Technology End:Curriculum Vitae (CV) 




MAHEEN AHMED 

BE. IN FOOD ENGINEERING. 


CAREER OBJECTIVE 

To enhance my educational and professional 
skills and capabilities in a stable and dynamic 
workplace for better career and to solve the 
problems in a creative and effective manner 
in a challenging position, with my capabilities 
in a given period of time in a given 
organization. 

INTERNSHIP & TRAINING EXPERIENCE 

Training Certificate from My Choice Foods in January, 2020. 

Worked in Quality Control lab. 

Performed few tests on ingredients of Nimcos, Chickees. 

Performed tests for checking the qualities of peanuts. 

Performed tests of packaging materials like sealing, water absorptivity. 

Study how to check the water quality test. 

Study oil extraction and performed test for oil quality. 

Study how to maintain the cleaning reports, daily reports, and SOPs. 

Worked as an internee at 

PARC-Southernzone Agricultural Research Centre from 2"'^ October to 30*^ October 2018. 

Visit labs dealing with investigations, testing and modification of food products. 

Work to determine the specification of raw materials and finished product. 

Perform test on ingredients of processed products. 

Study different standards of pesticides and different crop diseases. 

Carried out testing in different automated machines including HPLC etc. 


FINAL YEAR PROJECT 

■ Production of biodegradable plastic film from Chicken Feathers. 

EXTRA CURRICULAR 

ACTIVITIES 

> Working with Air-pneumatic system Workshop. 

> ISO-22000 Food Safety HACCP Workshop by Omni Academy. 

> EDVON Probot Robotics Course Certificate. 

> DICE Energy and water 2018 Certificate. 

> Khoaj Aghaz e Nooh Workshop by Ashrae. 

> Awarded a Laptop from NED University under PM laptop Scheme. 


PERSONAL INFORMATION 

^ +923422083843 
@ maheenahmed1998(Q)gmail.com 

§ Flat #A1-704, North way Tower, 
Sector 11-A. North Karachi. Karachi. 

















EDUCATION 

■ Graduation (2019) 

CGPA : 3.440 

Discipline : Food Engineering 

From : NED University of Engineering and Technology 

■ Intermediate (2015) 

Result: A-grade (75.64%) 

From : Government DegreeScience and Commerce College, Gulshan-e-Iqbal 

■ Matriculation 
(2013) Result: A-One 
grade (83.8%) From : 

St.Jude’sHighSchool 


PROFESSIONAL SKILLS TECHNICAL SKILLS 

■ Language : English and Urdu 

■ Interpersonal : Organized; 

Hard working; Punctual; 

Teamworker 

■ Other : Communication; 

Presentation Skills; 

INTERESTS 

■ Reading books; 

■ Content Writing; 

■ Playing outdoor games like cricket, badminton, etc. 


■ MS office : Word; 

PowerPoint; Internet; 

■ Programming : AutoCAD; C++, 

■ Other : Aspen HYSIS; MS Visio; 
Robotics. 


REFERENCES 


❖ Will be provided upon request 








